
 

Section 26. INCENTIVE PROGRAM FOR “DIFFICULT TO RECRUIT” POSITIONS 

 
Purpose 
 
The purpose of the Hiring Incentive Program is to provide the City Manager with 
additional recruitment tools to attract highly qualified, performance-oriented candidates 
for specific classifications that are deemed “difficult to recruit.”  These classes are 
primarily in areas of public safety, engineering, and electric and may be added or 
deleted from the list, upon approval by the City Manager based on organizational need.  
“Difficult to recruit” classes are further defined as those that are highly competitive in the 
labor market due to specialized skills and/or certifications, and/or those classes in which 
there is a high turnover which significantly complicates the City’s efforts to recruit staff to 
provide public services.   
 
 
Administrative Authority 

The City Manager is authorized to approve recruitment incentives during active 
recruitments, and to approve the classifications eligible to receive such incentives.  The 
City Manager has authority to grant incentives not to exceed $5,000 in total value to any 
one candidate. 
 
The City Manager shall exercise final authority regarding interpretation of program 
policies and eligibility for incentive payments consistent with the intent of this program.  
The City Manager is authorized to refine implementation procedures of this program as 
deemed appropriate.  The City Manager may suspend or terminate this program should 
such incentives no longer be required or appropriate. 
 
 
Incentives 

The following incentive payments will be provided for positions designated as “Difficult 
to Recruit,” consistent with the program objectives and eligibility criteria outlined in this 
document.  

 
• Sign-on Bonus 
 

Police Classes: $1,500 upon completion of a POST-certified academy and 
entry into Phase 2 of the Field Training program, $3,500 
upon successful completion of probation with a minimum of 
a “meets standards” evaluation.   

 
Public Safety  
Dispatcher Classes: $1,000 upon signing, $1,500 upon successful completion of 

the probationary period. 
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Engineering Classes: $1,000 upon signing, $3,500 upon successful completion of 
the probationary period.  Pertains to Senior Engineer, 
Associate Engineer, Principal Engineer, Plan Check 
Engineer, and Senior Plan Check Engineer. 

 
Utilities Tech Classes: $1,000 upon signing, $1,500 upon successful completion of 

the probationary period. 
 
Planning Series: $1,000 upon signing, $2,000 upon successful completion of 

the probation period.  Pertains to the following 
classifications:  Assistant Planner, Associate Planner, and 
Senior Planner. 

 
Building Inspector: $1,000 upon signing, $1,500 upon successful completion of 

the probation period.  Pertains to the following 
classifications:  Building Inspector I and II. 

 
Human Resources  
Classes: Principal Human Resources Analyst is eligible to accrue 

vacation hours at an annual rate which reflects the hire date 
at the agency (public or private) where the employee served 
immediately prior to accepting employment with the City of 
Riverside. 

 
The sign-on bonus would be treated as an “advance” that would be amortized for 
repayment should an employee voluntarily resign from an incentive eligible position 
within 36 months of being hired. 
 
• Sick Leave Transfer and Vacation Accrual Rate 
 

Employees who leave another public agency to accept a “difficult to recruit” position 
in the City of Riverside may be credited with an initial balance of up to 100 hours of 
sick leave upon being hired by the City.  The actual amount shall be based upon 
documentation indicating the sick leave balance in effect upon the employee’s 
separation from the agency (public or private) where the employee served 
immediately prior to accepting employment with the City of Riverside.  The balance 
transfer amount shall be reduced to reflect any “payout” or “conversion” of sick leave 
made upon the employee’s departure from the previous agency.   

 
Employees hired into “difficult to recruit” positions will accrue vacation hours at an 
annual rate which reflects the hire date at the agency (public or private) where the 
employee served immediately prior to accepting employment with the City of 
Riverside. 
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• Finder’s Fee  
 

$1,000 will be paid to a City of Riverside employee who has referred a candidate not 
currently employed by the City of Riverside for employment into a “difficult to recruit” 
classification.  Incentive payments for such referrals will be made only after the 
referred candidate is hired and successfully completes the probationary period.  
When the referred employee is hired as a sworn public safety employee, the referral 
payment shall be made after the employee successfully passes the probationary 
period with a minimum of a “meets standards” evaluation.   
 
Should any dispute arise over the source of a hiring referral, the City Manager shall 
make a final determination as to the appropriateness of a referral incentive payment, 
and to whom such a payment (if any) shall be made.   
 

• Enhanced Training Pay for Police Officer Lateral Hires 
 

To reduce the financial impacts associated with lateral transfers from police 
departments outside California, the City will pay officers’ current salaries (rather than 
“trainee pay”) for experienced law enforcement professionals. 
 

o Police Officers who are hired from out-of-state departments with California 
P.O.S.T.-recognized training levels will receive a rate of pay consistent with 
their existing earnings while enrolled in 6 week refresher training.   

 
o Police Officers who are hired from out-of-state departments which are not 

recognized by P.O.S.T. will receive a rate of pay consistent with their existing 
earnings while attending basic academy training (23-26 weeks).     

 
• Retention Bonus Payments for Public Safety Dispatchers 
 

To assist in retaining Public Safety Dispatchers, the City shall offer a longevity 
incentive for this unique classification series. 
 

o A Public Safety Communications Dispatcher (PSD) who completes two years 
of consecutive employment as a PSD with the City of Riverside will receive 
$2,500.   

 
o The two-year period will commence upon completion of probation by newly-

hired dispatchers who receive a sign-on bonus.  The two-year period for 
existing dispatchers will commence upon their next regular evaluation.  Bonus 
payments will continue thereafter for all dispatchers based upon continuous 
uninterrupted employment, and as long as the Hiring Incentive Program is 
offered by the City of Riverside.      

 
o Retention Bonus pay will be tied to the employee’s annual evaluation date 

with a minimum of a “meets standards” performance rating.  A promotion to 
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Communications Supervisor or Manager would begin a new annual 
evaluation date for the purposes of counting two-years of employment.   

 
 
Job Classifications Eligible for Incentives 

Based upon demonstrated difficulty in hiring employees into the following City of 
Riverside positions, the following classifications are deemed “difficult to recruit” and are 
therefore eligible for hiring and incentive payments as outlined in this program.   
 
Police Officer Trainee 
Police Officer 
Police Officer/Lateral 
Public Safety Dispatcher Trainee 
Public Safety Dispatcher 
Public Safety Communications Supervisor/Manager 
Senior Engineer 
Principal Engineer 
Associate Engineer 
Power Line Technician 
Plan Check Engineer 
Senior Plan Check Engineer 
Building Inspector I 
Building Inspector II 
Assistant Planner 
Associate Planner 
Senior Planner 
Principal Human Resources Analyst 
 
The City Manager is authorized to add or delete classifications from the list above 
based upon hiring trends and to meet the needs of the City.   
 
 
Eligibility for Incentives 

Employees meeting any of the following criteria are deemed eligible for recruiting 
incentives described in this Policy: 
 

1. All newly appointed employees, or current employees promoted or transferred 
into a designated “difficult to recruit” classification who have accepted a 
contingent employment offer and who have successfully completed all phases 
of the hiring process. 

 
2. All newly appointed employees, or current employees promoted or transferred 

into a designated “difficult to recruit” classifications who have successfully 
completed the probationary period.  
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3. All City of Riverside employees who have referred a candidate not currently 

employed by the City of Riverside for employment into a “difficult to recruit” 
classification.  Incentive payments for such referrals will be made only after 
the referred candidate successfully completes the probationary period.  

 
 
Restrictions upon Incentive Eligibility  

 
1. Employees transferring or promoting from one designated difficult to recruit 

class to another shall not be eligible for a secondary sign-on bonus.  
 

2. As employees serving in Executive Management positions with the City of 
Riverside are expected to support recruitment activities in the normal course 
of their duties, these managers are ineligible for referral bonus payments. 

 
3. As employees serving in the City’s Human Resources Department are 

expected to support recruitment activities in the normal course of their duties, 
these employees are ineligible for referral bonus payments.  Such ineligibility 
will also preclude any appearance of conflicts of interest relating to the City’s 
hiring process. 

4. To preclude any appearance of conflicts of interest relating to the City’s hiring 
process, no supervisor or manager in any Department may receive referral 
bonuses associated with individuals they hire. 

 
5. No City employee who is otherwise eligible to receive a hiring or referral 

incentive may share any portion of such incentive payments with individuals 
deemed ineligible to receive incentive payments under this program. 

 
 
Loss of Eligibility for Incentives 
 

1.  Eligibility for participation in this program is forfeited if the employee 
voluntarily terminates or is involuntarily terminated (other than lay off) prior to 
any payment date.  No additional payment will be granted after a termination 
date. The sign-on bonus would be treated as an “advance” that would be 
amortized for repayment should an employee voluntarily resign from an 
incentive eligible position within 36 months of being hired. 

 
2.  If the Hiring Incentive Program is cancelled or suspended by the City, the 

current participants in the program will receive all scheduled payments (e.g. 
upon completion of a probationary period) at the appropriate rate for the 
current period (or current review cycle for those employees receiving 
longevity incentive payments). 
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3.  Any employee on any type of leave of absence away from work for a period 
exceeding 20 working days or more will have that time added to the period 
between payment dates. 

 
4.  If an employee changes work assignments into a position that is not eligible 

for the program, the employee will no longer be eligible to receive any further 
scheduled payments after the date of transfer to another job classification.     
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	PART I -  FRINGE BENEFITS RESOLUTION
	Section 1. HOLIDAY
	a. Authorized holidays are as set forth in Table 1 which is attached hereto and incorporated herein by reference, including certain limitations and exceptions set forth therein, and except when the best interests of the City so require, municipal offices shall be closed on such days.
	b. The provisions of state law making every day on which an election is held throughout the state a state holiday shall not apply nor be a City holiday.  If a holiday falls on Sunday, the following Monday shall be considered a holiday.  If a holiday falls on Saturday, the preceding Friday shall be considered a holiday.
	c. Except as hereinafter provided, all regular, full time employees, regardless of numbers of hours worked per shift, shall be allowed leave of absence with pay not to exceed eight (8) hours for every authorized holiday with the exception of Fire Unit personnel working fifty-six (56) hour weeks who shall receive twelve (12) hours of pay for every authorized holiday.  Regular part time employees who are regularly scheduled to work thirty (30) to thirty-nine (39) hours per week shall be entitled to receive holiday pay at three fourths (3/4ths) the regular daily rate and those regularly employed between twenty (20) to twenty-nine (29) hours per week shall be entitled to receive holiday pay at one half (½)  the regular daily rate.  Temporary, seasonal and less than half time employees shall not receive leave of absence pay for holidays.
	d. If a holiday falls on an employee's regular day off, said employee shall receive eight (8) hours, unless otherwise provided, additional regular compensation or the employee may request compensatory time off of eight (8) hours with the approval of such employee's department head.  If an employee is required to work on a holiday as a regularly scheduled work day, said employee shall receive additional compensation for eight (8) hours paid at said employee's normal hourly rate or the employee may request compensatory time off of eight (8) hours with the approval of the employee's department head; provided, however, an employee in the Public Utilities Field Unit whose regular shift assignment falls on a scheduled holiday and who is required to work on that day shall not be able to take compensatory time off but shall be paid at the rate of two (2) times said employee's regular hourly rate including automatic earnings plus straight time for the holiday.
	e. In order to be eligible for holiday pay, an employee in the Public Utilities Field Unit must be either at work or on paid leave of absence on the regularly scheduled work day immediately preceding the holiday or day observed in lieu of the holiday, and the regularly scheduled work day immediately following the holiday or day observed in lieu of the holiday.  No employee in the Public Utilities Field Unit who is on suspension or unpaid leave of absence on either the regularly scheduled work day immediately preceding or immediately following the holiday or day observed in lieu of the holiday shall receive compensation eight (8) hours for paid holiday or day observed in lieu of the holiday.
	f. All current employees in the Fire Management Group shall make a one time designation, regarding the form in which all future holiday compensation will be received, which designation shall be binding for the remainder of that employee’s career in the City Fire Department. Annual Holiday benefits will be compensated in cash payment the last pay period of November of each year and shall be counted as base pay for the purposes of retirement.
	g. Each employee in the Police Unit, the Police Management Unit and Police Supervisory Unit shall elect prior to each holiday in the calendar year whether that employee wishes to defer receipt of compensation.  Employees electing deferred payment shall receive the value of all unused or unpaid holidays in one lump sum payment at the end of the last pay period in December.  
	h. Each employee in the Police Unit, Police Supervisory Unit, and Police Management Unit shall have holiday time credited based on shift hours.  This means, for example, that an employee assigned a ten (10) hour shift shall receive ten (10) hours holiday time credit, and an employee assigned a twelve (12) hour shift shall receive twelve (12) hours holiday time credit.  Similarly, an employee on a ten (10) hour work day authorized to be off on a holiday shall be considered as having worked ten (10) hours on the holiday.
	i. Each regular Solid Waste Collector I, II and III, in the Refuse Unit shall be subject to the following holiday week schedule:
	(1) If the holiday falls on a Monday, employees shall work Tuesday, Wednesday, Thursday and Friday; 
	(2) If the holiday falls on a Tuesday, employees shall work Monday, Wednesday, Thursday and Friday; 
	(3) If the holiday falls on a Thursday, employees shall work Monday, Tuesday, Friday and Saturday subject to the conditions below;
	(4) If the holiday falls on a Friday, employees shall work Monday, Tuesday, Thursday and Saturday subject to the conditions below; and 
	(5) If the holiday falls on a Saturday, employees shall work their regular schedule and receive holiday pay for Friday. 


	Section 2. OVERTIME
	a. It shall be the duty of all department heads to operate their respective departments with a minimum amount of overtime.  If the best interests of the City require that an employee work beyond the regular number of hours of work scheduled, such employee shall be compensated as hereinafter set forth.
	b. Except as may be hereinafter set forth in this section, every full-time employee shall be compensated for overtime as set forth in Table 2, which is attached hereto and incorporated herein by reference.
	c. All members of the Fire Unit who are assigned to fire suppression duties and work shifts of twenty-four (24) hour duration shall be paid overtime for all time worked in excess of the regularly scheduled work shift or in excess of one hundred eighty-two (182) hours in a twenty-four (24) day work period.  For all other employees in the Fire Unit, the work period shall be seven (7) days commencing Friday midnight and extending to the following Friday midnight.  Such employees assigned to fire suppression duties shall receive overtime compensation therefore as follows:
	(1) For the purposes of administering this policy in accordance with the City's fourteen (14) day pay period, City shall pay fire suppression employees one hundred twelve (112) hours per pay period as follows:
	(a) The first one hundred six (106) hours shall be paid at straight time.
	(b) The last six (6) hours shall be paid at one and one half (1 ½) time the employee's regular hourly rate of pay including automatic earnings.

	(2) All hours worked beyond the regularly scheduled hours of work in a pay period shall be paid at one and one half (1 ½) times the employee's regular hourly rate of pay including automatic earnings.

	d. A Fire Unit employee may not volunteer to work overtime on his/her own shift while utilizing vacation benefits.  An employee may work to cover an absence caused by his/her vacation upon the condition that the employee be compensated therefor at his/her regular hourly rate of pay.  When such occurs, vacation time shall not be counted as “hours worked” for purposes of the Fair Labor Standards Act during the affected pay period(s).
	e. Sergeants shall be paid one-half (½) hour at their normal over-time rate for each day worked as compensation for roll call preparation.  Although the parties agree that such roll call preparation is estimated to take an average of thirty (30) minutes daily, there is no requirement of a sergeant to arrive one-half (½) hour early for each shift, or to remain one-half (½) hour after the shift in order to receive this benefit.  The over-time is to be paid on top of (in addition to) other over-time hours worked.  The over-time is considered to begin at the sergeants’ normally scheduled end of watch.  All patrol sergeants shall receive this over-time for each shift worked.  
	f. In the event an employee employed on a part time or temporary basis is required to work beyond regular working hours, compensation shall be at the normal hourly rate including automatic earnings up to forty (40) hours per work week.  For hours worked beyond forty (40) in a work week, such employee shall be compensated at the rate of one and one half (1 ½) said employee's hourly rate including automatic earnings.
	g. Notwithstanding the foregoing provisions of this section, except for uniformed police personnel and firefighters who are scheduled on a shift basis which includes their meal period, time allowed for meal periods shall not be compensable unless required by provisions of the Fair Labor Standards Act.
	h. All overtime must be authorized and approved by the department head and the City Manager.
	i. The City Manager, department heads and those management employees designated by the City Manager shall not be subject to the provisions of this section relating to overtime but shall work such hours as may be necessary for the effective operation of their respective departments.
	j. The City Manager or his/her designee may grant, in his/her discretion, administrative leave to reward extraordinary performance by staff.

	Section 3. COMPENSATORY TIME
	Section 4. COURT TIME
	a. The required presence in a court of law of a sworn Firefighter or Police Officer shall be compensated in accordance with the following:
	(1) For each day that the presence of a sworn Firefighter is required in a court of law beyond regular working hours, in lieu of the other provisions contained in this section, all such Firefighters shall receive a minimum of four (4) hours compensation at such employee's regular hourly rate including automatic earnings; in the event the time spent in such court is more than four hours, such Firefighter shall be compensated at such employee's regular hourly rate including automatic earnings.
	(2) For each day the presence of a Police Officer, including those in the Police Management Unit and Police Supervisory Unit, is required in a court of law in response to an order or subpoena in relation to an incident or event arising out of the course and scope of employment with the City at a time outside of the employee's regularly scheduled work shift, and an hour or more prior to the commencement of the employee's regularly scheduled work shift, such employee shall receive at least two (2) hours overtime compensation at one and one half times (1 ½) the employee's regular rate of pay (i.e., the premium rate).  If such court appearance lasts for more than three (3) hours of off duty time, the employee shall receive overtime compensation for the actual amount of all such off duty time at the premium rate.  In circumstances where the court appearance is scheduled to commence less than one (1) hour prior to the beginning of the employee's regularly scheduled work shift, the employee shall receive overtime compensation at the premium rate for the entire period between the scheduled commencement time of the court appearance and the time the employee's shift is scheduled to begin.  When an employee commences a court appearance during the course of a regularly scheduled work shift and the court appearance extends beyond the scheduled expiration of that shift, the employee shall receive overtime compensation at the premium rate for the entire portion of the court appearance that extends beyond the scheduled termination of the employee's regular work shift.  For purposes of providing appropriate overtime compensation for travel to court out of the City of Riverside, travel to court in the City of Moreno Valley shall be standardized at thirty (30) minutes prior to subpoena reporting time and at thirty (30) minutes following the officer's release from court, regardless of actual travel time.


	Section 5. CALL TIME
	a. Call time shall be that period of time other than regularly scheduled working time, when an employee at the direction of the department head is on standby duty, is required to remain in the immediate area, and is available to receive and respond to calls for emergency service.  Except as may be provided hereinafter, an employee on call shall be compensated at the rate of four (4) hours of regular hourly pay for each continuous twenty four (24) hours on call.  An employee on call from the end of a regularly scheduled daily work shift to the beginning of the next day's regularly scheduled work shift shall receive compensation equivalent to one (1) hour of regular pay except for employees of the Public Utilities Field Unit who shall receive compensation equivalent to two (2) hours of regular hourly pay.  
	b. The provisions of this section shall also apply to an off duty Police Officer on call for court.
	c. Sergeants shall receive pay equity to officers they supervise in units which are on-call.  In other words, sergeants who are placed in an on-call status shall or if one or more members of the sergeant’s unit is on call, the sergeant shall receive like on-call pay for actual on-call duty.
	d. One employee in the classification of Fire Battalion Chief (Day Shift) shall be assigned by the Fire Chief to serve in an on-call capacity during the hours that are not part of the regular work schedule of employees in that classification.  This responsibility shall be rotated among all employees in that classification.  The employee so assigned shall not receive any additional compensation for serving in such on-call status.
	e. A regular part-time employee in the Refuse Unit, who is directed to report for work, and upon reporting, is sent home because there is no work, shall be paid for two (2) hours pay at the straight time rate.

	Section 1.  
	Section 6. CALL BACK TIME
	a. For Fire Unit employees, if "called back", the employee will receive a minimum of two hours pay.  If such employee is "called back" on an emergency basis, said employee will be paid a minimum of three (3) hours pay at the regular hourly rate including automatic earnings.
	b. Employees in the classification of Fire Battalion Chief (Day Shift) shall be entitled to receive overtime compensation for emergency call backs when the emergency call back exceeds three (3) hours at the rate of one and one-half (1 ½) times the hourly rate including automatic earnings applicable to an employee in the classification of Fire Battalion Chief (Suppression) for all time worked on that occasion, including the first three (3) hours.
	c. Employees of the Public Utilities Field Unit shall be paid for at least two (2) hours at the appropriate rate for employees called back to work after completing said employee's regular shift as follows:  (1)  minimum call out pay for employees called in to work sixty minutes or less prior to the start of shift shall be one (1) hour's pay at the appropriate rate; and (2) Troubleshooters and Water System Operators shall receive a one (1) hour minimum for call outs for a period of four (4) hours after the end of the regular shift.
	d. For employees in the classification of Police Sergeant, if called in for a meeting on his/her day off, said employee shall receive a minimum of two (2) hours pay at the applicable rate.  In the event the meeting lasts less than two (2) hours, the Police Department reserves the right to assign up to two (2) hours work.  
	e. For employees in the General Unit, if “called back”, the employee will receive a minimum of two (2) hours pay when not contiguous with regular shift.   In the event a Unit employee is called back to work following the end of his regularly scheduled shift, and proceeds to work more than six (6) consecutive overtime hours, employee shall be entitled to a ten (10) hour rest period without compensation upon completion of the assignment.

	Section 7. VACATION
	a. Every regular, full-time employee who has been in the continuous employ of the City except temporary, seasonal, or part-time employees shall receive annual vacation leave as set forth in Table 4, which is attached hereto and incorporated herein by reference.
	b. Every person who has been in the continuous employ of the City for six (6) full months (other than temporary and seasonal employees) and is regularly employed between twenty (20) to twenty-nine (29) hours per week, shall be entitled to receive vacation at one half (½) the regular accrual rate and those regularly employed between thirty (30) to thirty-nine (39) hours per week shall be entitled to receive vacation at three fourths (3/4ths) the regular accrual rate.
	c. The City Manager, or his/her designee may grant additional leave upon commencement of employment  in order to attract highly qualified and experienced executive staff in the form of an advancement of vacation leave accruals.
	d. Vacation leave shall be scheduled and approved by the department head or designee.  No paid vacation leave shall be allowed except earned vacation leave.  Unless approved by the City Manager, no vacation leave shall be accumulated as of January l to exceed that which is allowed for two (2) years continuous service. 
	e. For those employees in the Police Unit, the Police Management Unit and the Police Supervisory Unit, if on January 1, an employee has more than two (2) years accumulated and unused vacation, the department head or designee is required to schedule that employee for vacation so as to reduce the employee's vacation balance to no more than two (2) years' accumulation by March 1.  
	f. For those employees in the Fire Unit, at the end of each calendar year, unused vacation accrual in excess of the following year’s accrual shall be paid off in cash on an hour-for-hour basis at the employee’s regular hourly rate of pay.
	g. For those employees in the General and Refuse Units, if on January 1, an employee has more than two (2) years accumulated and unused vacation, the department head or designee will schedule excess vacation between January 1 and March 1; provided, however, if the City is unable to do so, it will pay the employee for the excess; and further provided, if in the preceding year, the department head or designee has rejected three separate written vacation requests and excess vacation remains, then as of January 1, the employee has the option of requesting scheduling of the excess between January 1 and March 1 or of receiving pay therefor.  
	h. Upon separation from City employment, compensation including automatic earnings shall be paid for vacation leave which has been earned but not taken; provided that compensation for such vacation leave at death, retirement or disability retirement for those employees in the Refuse Unit shall be paid in an amount based upon the average of the highest three (3) years earnings.
	i. The City Manager shall receive thirty-two (32) days of leave at the date of commencement of employment and an accrual of thirty-two (32) days of leave each subsequent year thereafter, in addition to recognized city holidays, or as otherwise provided in an employment agreement. This paid leave is granted to City Manager in lieu of vacation and sick leave granted to the other executive management employees of the City.  City Manager may use, accrue, or cash out the paid leave; provided, however, that City Manager may not accumulate more than one hundred eighty (180) days of leave.

	Section 8. SICK LEAVE
	a. All regular full-time employees except as provided for elsewhere, who have been continuously employed by the City except temporary, seasonal or part-time employees, shall accumulate eight (8) hours of sick leave credit for each full month of employment or major portion thereof.  General Unit employees hired on or after August 7, 1990, shall earn sick leave credit at the rate of four (4) hours per month of employment for the first two (2) years of employment.  Fire Unit employees working fifty-six (56) hours per work week shall earn sick leave credit at the rate of twelve (12) hours per month of employment.  Temporary or seasonal employees, except as provided for elsewhere, shall not accrue sick leave benefits.  Such sick leave credit may be accumulated without limitation, except as provided elsewhere.
	b. Regular part time employees who are regularly scheduled to work thirty (30) to thirty-nine (39) hours per week shall earn sick leave credit at a rate equal to three fourths (3/4) the regular rate for the appropriate employee group; and regular part time employees who are regularly scheduled to work twenty (20) to twenty-nine (29) hours per week shall earn sick leave credit at a rate equal to one half (½) the regular rate for the appropriate employee group.
	c. Employees in the classification of Crossing Guard shall accrue one point eighty-five (1.85) hours of sick leave per pay period; this accrual shall be subject to a maximum accumulation of forty (40) hours of sick leave at which time there will be no more accrual until the balance is utilized and reduced by the employee. Sick leave usage shall be in accordance with City and departmental policies.   
	d. The City Manager, or his/her designee may grant additional leave upon commencement of employment  in order to attract  highly qualified and experienced executive staff in the form of an advancement of sick  leave accruals. 
	e. Sick leave shall be allowed only on account of actual illness, preventive health care, or injury not arising out of and in the course of employment.  If sick leave on account of illness or injury exceeds three (3) working days, the employee, prior to return to work, shall submit a statement of such disability illness or injury from the employee’s health care provider; the statement shall certify that the employee's physical condition prevented the employee from performing the duties of said employee's position during the period of absence.  All sick leave shall be approved by the department head or designee, in accordance with departmental and other policy. 
	f. Sick leave with pay shall be used at the rate of one tenth (1/10) of an hour for each one tenth (1/10) hour of the regular work day not at work regardless of the rate of accumulation.  
	g. For those employees in the General Unit, except in case of time-off as a result of an industrial injury, accrued compensatory, vacation or holiday time may be used for extended absence because of a prolonged and continuing illness and/or medical treatment after sick leave has been exhausted.  Under no circumstances shall this provision apply to occasional day-to-day absences.
	h. All full time employees, may use their annual sick leave in the case of family illness of the spouse, child, mother, father, registered domestic partner, or child of a registered domestic partner; provided, however, those employees in the Fire Unit, Fire Management Group, Police Unit, Police Management Unit and Police Supervisory Unit may use up to one half of their annual sick leave accruals (six (6) working days) in the case of family illness.  All sick leave used for these purposes shall be approved by the department head or designee and a statement establishing the need for sick leave the employee’s health care provider may be required as a condition of payment while on such leave.  In case any of the above-noted provisions may conflict with any state or federal law, the provisions of said state or federal law shall prevail.
	i. Abuse of sick leave, and excessive leave, may constitute grounds for disciplinary action.  Abuse of sick leave includes, but is not limited to, not following the sick leave policies, using sick leave for purposes not enumerated in this policy, and lying or misstating facts when using sick leave.  A pattern of sick leave usage on Mondays, Fridays, and immediately before and after holidays and/or vacation may be evidence of sick leave abuse.  A violation of this policy will result in corrective action including counseling and/or disciplinary action, and/or a mandatory referral to the City’s Employee Assistance Program, will be taken.  This determination of abuse does not apply to an employee’s use of sick leave under family, medical, and/or pregnancy disability leave; sick leave used to care for a sick family member; or sick leave used to care for a registered domestic partner, in accordance with state and federal laws.
	j. For those employees in the General Unit and Public Utilities Field Unit, if in the opinion of supervision it appears that an employee may be establishing a pattern of abuse of sick leave, a statement establishing the need for sick leave from the employee’s health care provider may be required as a condition of payment while on such leave.  This statement may be required at any time during the course of an employee's sick leave.  
	k. For those employees in the Refuse Unit, absenteeism shall be measured against accumulated sick leave based upon years of service.  Failure to maintain the following minimums shall be grounds for discipline in accordance with the established policy:
	l. Except as hereinafter provided, upon retirement or disability retirement pursuant to City ordinance, or under the Public or State Employees' Retirement System or pursuant to the provisions of any applicable agreement between the City and a state retirement system, or upon death, accumulated and unused sick leave credit shall be paid according to Table 5, which is attached hereto and incorporated herein by reference.
	m. The City Manager shall receive thirty-two (32) days of leave at the date of commencement of employment and an accrual of thirty-two (32) days of leave each subsequent year thereafter, in addition to recognized city holidays, or as otherwise provided in an employment agreement.  This paid leave is granted to City Manager in lieu of vacation and sick leave granted to the other executive management employees of the City.  City Manager may use, accrue, or cash out the paid leave; provided, however, that City Manager may not accumulate more than one hundred-eighty (180) days of leave.

	Section 9. BEREAVEMENT LEAVE
	a. All regular, full time employees of the City, regardless of period of service, may in the event of death of any relative of the first degree by blood or marriage or any relative with whom they reside within the same household, or brother or sister, be allowed up to the equivalent of one (1) work week of paid bereavement leave.  In the event of death of a relative of the second degree, who does not reside within the same household, paid bereavement leave for one (1) work day may be granted.  
	b. Notwithstanding the above provisions, for an employee in the Refuse Unit, up to four (4) days (i.e., one (1) work week) of bereavement leave are allowed for the death of a spouse, child, mother, father, sister, brother, mother-in-law, father-in-law, grandchild, grandmother or grandfather; and one day of bereavement leave is allowed to attend the funeral of a sister-in-law, brother-in-law of the employee, and the grandmother or grandfather of the employee's spouse. 
	c. Employees in the Fire Unit shall be allowed one (1) day paid bereavement leave for purposes of attending the funeral in the event of the death of an aunt or uncle.
	d. Two (2) Refuse Unit representatives may be selected to attend with pay the funeral of a co-worker in said Unit on behalf of co-workers if the funeral of the deceased co-worker happens during working hours; provided the funeral is held within a thirty (30) mile radius of City limits.
	e. Persons regularly employed between twenty (20) to twenty-nine (29) hours per week may be granted one half (½) of the applicable leave and persons regularly employed between thirty (30) to thirty-nine (39) hours per week may be granted three fourths (3/4) of the applicable leave.

	Section 1.  
	Section 10. INDUSTRIAL ACCIDENT LEAVE
	a. All Public Safety employees of the City, including the Chief of Police and Fire Chief, incapacitated due to an injury or illness arising out of or in the course of employment regardless of period of service shall receive in lieu of any other compensation provided by the City, a sum which when added to the amount of temporary disability compensation available under the Workers' Compensation laws of the State, will result in a payment equal to such employee's regular compensation, commencing with the first day of such absence and ending with the termination of such temporary disability or the reaching of a permanent and stationary condition or the expiration of one (1) year, whichever occurs first.
	b. All other employees of the City while incapacitated due to an injury or illness arising out of or in the course of employment regardless of period of service, shall receive in lieu of any other compensation provided by the City a sum which when added to the amount of temporary disability compensation available under the Workers' Compensation laws of the State, will result in a payment to such employee equal to eighty percent (80%) of such employee's regular salary exclusive of shift differential, if any, which sum shall commence with the first day of such absence and shall end with the termination of the temporary disability, or the reaching of a permanent and stationary condition, or the expiration of one (1) year, whichever occurs first.
	c. When the absence is less than one (1) year in duration and the illness thereafter recurs or further treatment is necessitated in connection with the same injury, the City Manager may grant additional leave of absence on account of such illness or injury under benefits as herein above provided for the original injury or illness, and all subsequent recurrences or treatments; provided, however, that this section shall not apply to any claim denied by the Workers' Compensation Appeals Board or by the City appointed physician that an injured employee may return to work or the disability is permanent shall be final and shall terminate all rights of payments under this section.

	Section 1.  
	Section 11. LEAVE OF ABSENCE
	a. General:
	(1) Every employee of the City may be allowed a leave of absence without pay by said employee's department head or designee, not to exceed thirty (30) calendar days.
	(2) Every employee of the City, except temporary or seasonal employees, may be allowed a leave of absence without pay upon recommendation of said employee's department head or designee with the approval of the Human Resources Director not to exceed ninety days.  Leave of absence beyond a ninety (90) calendar day period must be approved by the City Manager.  Leave of absence beyond a one (1)year period must be approved by the City Council. 
	(3) Except as may be required by state or federal law, an employee of the City shall not be entitled to receive the benefits of vacation, holiday, sick leave or any portion of the City's contribution towards health, dental, life or disability insurance premiums while on such leave.  Also, the employee's performance evaluation/merit increase date shall be subject to adjustment for all non-work time of twenty (20) days or more.   The employee's hire date with the City will not be affected.

	b. Family, Medical and Pregnancy Disability:
	(1) Family, medical and pregnancy disability leave shall be granted to employees in accordance with the provisions of federal and state law.


	Section 1.  
	Section 12. UNION LEAVE
	a. Up to fifteen (14) work days per calendar year shall be available for authorized union leave for those employees in the Public Utilities Field Unit serving on the Executive Board of the union, training or other union business.  Prior to the beginning of the calendar year, the union representing the Public Utilities Field Unit will provide the City with the name of the individuals eligible for such leave or with the authority to designate the individual eligible for such leave or with the authority to designate the individual eligible for such leave on a particular occasion.  Such union leave shall be with pay to the employee; provided, however, the union representing such employee shall reimburse the City for the cost of the employee's wages.
	b. Up to four (4) employees in the Fire Unit designated as delegates to the California State Firefighters' Association Annual Convention shall be allowed up to a maximum of three shifts per delegate of time off with pay for the purpose of attending said annual convention. 
	c. Twenty-four (24) hours prior to release from duties for grievance processing, the designated steward must inform the immediate supervisor; time off shall be limited solely to one (1) designee representing a grievant, and the grievant, in a conference with a management representative. 

	Section 1.  
	Section 13. MILITARY LEAVE OF ABSENCE
	a. Military leave shall be granted to employees in accordance with the provisions of federal and state law. 
	b. Regular employees on approved Military Leave shall be entitled to their regular salary and compensation as a City employee for the first 30 calendar days of such leave in any fiscal year.  Benefits are applied in accordance with Human Resources Policy.  
	c. In addition to the fully paid military leave currently provided by the City of Riverside for the first thirty (30) calendar days of such leave, each full-time employee of the City who is eligible to receive such paid leave, and, who has been, or is in the future, called to involuntary active military service with the Armed Forces of the United States to serve in support of the current actions to combat terrorism against America, shall be entitled to leave with partial pay, pursuant to the terms of this resolution for the period of absence on active duty in excess of the period covered by current paid military leave provisions through September 6, 2007.
	d. The amount of pay each employee shall be entitled to receive from the City for said additional period of military leave shall be the difference between the gross pay and allowances actually received by the employee from the United States for such service, and the gross wages that the employee would have received from the City of Riverside if he or she had not been called to active military duty, subject to all required and appropriate deductions and withholdings.
	e. The City shall provide continued health and dental benefits to such employee’s dependents, provided that the dependents were covered for such benefits prior to the employee being called to active duty.
	f. Wages or benefits pursuant to this resolution are conditioned upon the employee requesting such payment and providing satisfactory proof and documentation of eligibility to receive payment in accordance with the City’s Leave of Absence (Military) Policy, as established by the Human Resources Department.
	g. The pay and benefits authorized by this resolution shall terminate on September 6, 2007, unless extended by the City Council.

	Section 1.  
	Section 14. WITNESS APPEARANCE COMPENSATION (CIVILIAN)
	a. An employee subpoenaed to appear as a witness in court, unless the employee is a party to the lawsuit or an expert witness, shall be considered to be on duty and there shall be no loss of compensation.  Employees shall be required to report for work if such employee's normal or adjusted starting time is more than one (1) hour prior to the required reporting time.  Employees shall return to work immediately upon being released unless the employee would arrive at the work site with less than one (1) hour remaining on said employee's regular shift or adjusted work schedule.  Exceptions shall be made with the specific approval of the department head or designee.  All employees shall obtain verification of the hours served as a witness.
	b. Except as hereinafter provided, employees shall remit to the City any compensation received for those days while serving as a witness and shall receive regular pay for the time served.  The City shall not compensate for appearances in which the employee receives compensation in excess of the employee's regular earnings.  Employees shall be reimbursed by the City for the mileage portion of the compensation unless the employee is regularly assigned a City car or receives a car allowance. Temporary employees shall be entitled to retain such employee's witness appearance compensation since such employee shall not be paid for time not actually worked.  Schedule changes and reassignment of duties to accommodate witness appearance duty may be made at the discretion of the department head or designee.

	Section 1.  
	Section 15. JURY DUTY COMPENSATION
	a. Pursuant to the City's Jury Duty policy, all regular full-time employees and all regular part-time employees (twenty hours or more) summoned to serve on jury duty shall be considered to be on duty for the length of the trial and there shall be no loss of compensation.  Employees shall be required to report for work if such employee's normal or adjusted starting time is more than one (1) hour prior to the required reporting time for jury duty.  Employees shall return to work immediately upon being released from jury duty, unless the employee would arrive at the work site with less than one (1) hour remaining on said employee's regular shift or adjusted work schedule.  Exceptions shall be made in accordance with the policy and with the specific approval of the department head or designee.  Grounds for exception to the work reporting requirement (one hour or more at the beginning or ending of shift) shall include, among others, extended travel time or the need to change from work clothing.  All employees shall obtain verification of the hours of jury duty performed using verification forms as may be supplied by the Court.  No employee may serve more than once in a twelve (12) month period for the state superior and/or municipal courts and be compensated pursuant to the provisions of this section.
	b. Except as hereinafter provided, employees shall remit to the City any compensation received for those days while on jury duty and shall receive regular pay for the time served.  Employees shall be reimbursed by the City for the mileage portion of the jury duty compensation unless the employee is regularly assigned a City car or receives a car allowance.  Jury duty performed on an employee's regular day off shall not be compensated by the City and the employee shall be entitled to the jury compensation for duty performed on such employee's regular day off.  Employees assigned to jury duty on a holiday will be considered to have taken such a holiday and will receive regular holiday pay, but the employee shall be entitled to the jury compensation for duty performed on such holiday.  Temporary employees shall be entitled to retain such employee's jury compensation since such employee shall not be paid for time not actually worked.
	c. For those employees working graveyard and swing shift, or other shifts starting at an early or late hour (i.e. 5:00 a.m. or 9:00 p.m.) management will try to reschedule the employee to a day shift with a start time ranging between 7:00 a.m. to 9:00 a.m.  This temporary reassignment shall be only for the duration of the jury duty.  Reassignment of duties may also be made so that the employee may have more productive time prior to, and following release from, jury duty.  This adjustment shall be primarily for field employees and/or employees who normally perform heavy labor.  The department head or designee has the option to deny schedule changes when overtime payment to another employee is required to cover the employee's regular shift.  Non-field employees on modified work hours shall have no changes in work hours or days off to accommodate jury duty schedules.
	d. For Refuse Unit employees, on any day during a jury service period when the employee is not selected for a jury panel, not seated on a jury, and/or released early (by 2:00 p.m.) by the jury commissioner, the employee is required to report to work.  Notwithstanding anything to the contrary herein above, employees in the Refuse Unit are not required to report to work before jury duty.

	Section 1.  
	Section 16. AUTOMOBILE ALLOWANCE AND REIMBURSEMENT FOR EXPENSES
	a. Any officer or employee who is required to use said employee’s personal automobile in the course of employment with the City shall be reimbursed for each mile actually traveled on official business in accordance with the per mile deduction rate allowed by the Internal Revenue Service in effect at the time of such travel. 
	b. Any officer or employee who is required to travel in the performance of his or her duties or to attend an authorized meeting or conference which is of benefit to the City shall be reimbursed for reasonable expenses incurred for transportation, meals, lodging and incidentals.  Automobile allowance and reimbursement for expenses shall be recommended by the department head or designee and approved by the City Manager. No allowance shall be made for transportation between the employee’s home and the place where such person is normally employed by the City.
	c. Monthly automobile allowances shall be provided to executives as set forth in Table 7 which is attached hereto and incorporated herein by reference; alternatively, executives may opt to receive use of a city-owned vehicle and fuel.

	Section 1.  
	Section 17. HEALTH INSURANCE 
	a. The City shall contribute the maximum amounts per pay period, if needed, as set forth in Table 8, which is attached hereto and incorporated herein by reference, towards health insurance premiums for the regular, full-time employees in the listed units/groups and their qualified dependents, if any, except for those pay periods not subject to health insurance deductions; provided, however, the health insurance benefit is extended to those regular part-time employees regularly assigned to work between thirty (30) to thirty-nine (39) hours per week at a rate equal to three-fourths (3/4) of that received by regular, full-time employees, and those regular part-time employees regularly assigned to work between twenty (20) to twenty-nine (29) hours per week at a rate equal to one-half (½) the regular, full-time entitlement with their respective employee units.
	b. Employees in the following groups, who can show proof of insurance with a health care provider elsewhere and waive their rights to City provided insurance, shall receive a stipend the last payroll period in November:
	c. For Management, Confidential, and Executive employees, if a change in health insurance plans between married City employees results in a monetary savings to the City, the employee changing their health insurance to the other employee’s plan shall, upon request, be entitled to eighty percent (80%) of said savings up to $2000 in 2004 and 2005. For new hires, amount will be pro-rated for number of months employed.
	d. Employees must be employed through the end of the last payroll period in November to qualify for this benefit.
	e. Current employees on payroll through November who did not work the entire twelve (12) month period shall earn the stipend on a pro-rata basis.
	f. For IBEW Unit and IBEW Supervisory employees, if a declination of coverage by one City employee results in coverage being provided by another City employee, then, in that event, eighty percent (80%) of the savings, if any, will be paid to the employee declining coverage, the following November; if there are no savings, there will be no payment.  Paragraph (b) above does not apply to such situation.
	g. City shall pay for City Manager’s and the City Manager’s family contribution toward the health and dental insurance premiums from the City’s plans as elected by City Manager, or as otherwise provided in an employment agreement.

	Section 18. HEALTH INSURANCE FOR RETIREES
	a. For employees in the General Unit (SEIU), the City established the SEIU/City of Riverside Fund for General Unit retirees.  The principal of the Fund will be used to help pay premium for group health insurance for employees who retire with at least twenty (20) years of service from bargaining unit classifications subject to various conditions defined within the General Unit Memorandum of Understanding.  The fund shall contribute up to $130 per month for employees who retired after June 30, 1990.  
	b. For employees in the Refuse Unit (SEIU), the City established the SEIU/City of Riverside Fund for Refuse Unit retirees.  The principal of the Fund will be used to help pay premium for group health insurance for employees who retire with at least twenty (20) years of service from bargaining unit classifications subject to various conditions defined within the Refuse Unit Memorandum of Understanding.  The fund shall contribute up to $100 per month for employees who retired after June 30, 1990.    
	c. For employees with the Public Utilities Field Unit, IBEW Local #47 shall establish a retiree medical trust.  The purpose of the trust shall be to help pay premiums for health insurance for employees who retire from bargaining unit classifications on or after April 1, 1998.  Benefit levels and eligibility criteria shall be amended by the trustees of the trust.  The City’s obligation is limited to contributions; it is not a guarantee of coverage.  Effective October 1, 2006 the City shall contribute $50 per month for each active employee.
	d. Effective July 1, 2006 for employees in the Riverside City Firefighters’ Association, the City will contribute to a fund to assist in funding Fire Unit retiree health.  The principal of the Fund will be used to help pay premiums for group health insurance for qualifying employees who experience a service retirement with twenty (20) years or more of service with the City of Riverside, an industrial disability retirement, or a non-industrial retirement after fifteen (15) or more years of service.  The City shall contribute $100 per month for each active employee.  The City’s obligation is limited to contributions; it is not a guarantee of coverage or specified benefit levels.
	e. For employees with the Public Utilities Supervisory Unit, IBEW Local #47 shall establish a retiree medical trust.  The purpose of the trust shall be to help pay premiums for health insurance for employees who retire from bargaining unit classifications on or after October 1, 2006.  Benefit levels and eligibility criteria shall be amended by the trustees of the trust.  The City’s obligation is limited to contributions; it is not a guarantee of coverage.  Effective October 1, 2006 the City shall contribute $50 per month for each active employee.
	f. Effective July 1, 2006 for employees in the Riverside Police Officers Association – Police Unit, the Riverside Police Officers Association – Supervisory Unit, and the Police Management Unit (RPAA) the City will contribute to a fund to assist in funding Police Unit retiree health.  The principal of the Fund will be used to help pay premiums for group health insurance for qualifying employees who experience a service retirement with fifteen (15) years or more of sworn service with the City of Riverside or an industrial disability retirement.  The City shall contribute $50 per month for each active employee.  Effective July 1, 2008, the City contribution will increase to $100 per month for each active employee.  The City’s obligation is limited to contributions; it is not a guarantee of coverage or specified benefit levels.

	Section 19. LIFE INSURANCE
	Section 20. DISABILITY INSURANCE
	a. The City shall contribute the following monthly maximum amounts towards long term disability insurance premiums for employees in the listed units who choose to be covered (the Riverside Police Officers' Association will maintain the disability program for the Police and Police Supervisory Units, the Riverside Police Administrators’ Association will maintain the disability program for the Police Management Unit, and the Riverside City Firefighters’ Association will maintain the disability program for the Fire Management Group):
	b. The City shall make available a long term disability plan for Management Employees and employees in the Executive Ranges which may be paid through a deduction to the City's deferred compensation plan or through authorized payroll deductions.
	c. For those employees in the Public Utilities Field Unit, the City shall provide long-term disability insurance (LTD) with a sixty (60) day waiting period. The cost for the plan shall be converted to employee paid with equivalent City contribution to cover the premium. The premium shall then be deducted from employees’ wages.
	d. The City shall contribute an amount not to exceed $136 per year towards premiums on State Disability Insurance for regular, full time employees in the General Unit and Refuse Unit and Confidential Employees.  The City shall contribute for each regular part time employee in the General Unit or Refuse Unit and Confidential Employees regularly assigned to work between thirty (30) to thirty-nine (39) hours per week at a rate equal to three fourths (3/4) of that contributed for regular, full time employees; and such regular part time employees regularly assigned to work between twenty (20) to twenty-nine (29) hours per week at a rate equal to one half (½)of that contributed for regular, full time employees.

	Section 1.  
	Section 21. DENTAL INSURANCE
	a. The maximum amounts per pay period as set forth in Table 10, which is attached hereto and incorporated herein by reference, shall be contributed by the City towards dental insurance premiums except for those pay periods not subject to dental insurance premiums, for regular, full time employees in the listed units/groups.
	b. Each regular part time employee regularly assigned to work between twenty (20) to twenty-nine (29) hours per week shall be entitled to receive dental insurance benefits at one half (½) regular, full time entitlement; and each regular part time employee regularly assigned to work between thirty (30) to thirty-nine (39) hours per week shall be entitled to receive dental insurance benefits at three fourths (3/4) the regular, full time entitlement.
	c. City shall pay for City Manager’s and the City Manager’s family contribution toward the health and dental insurance premiums from the City’s plans as elected by City Manager, or as otherwise provided in an employment agreement.

	Section 22. DEFERRED COMPENSATION PLAN
	Section 23. RETIREMENT CONTRIBUTION
	a. The City shall pay one hundred percent of each affected employee's standard contribution to the Public Employees' Retirement System (PERS) not to exceed eight percent of the said employee's compensation reported to PERS for those employees in the General Unit, Public Utilities Field Unit, Refuse Unit, for each Management Employee, for each Confidential Employee, and for those in the Executive Ranges, excluding the Chief of Police and the Fire Chief.  
	b. The City shall pay one hundred percent of each affected employee's standard contribution to PERS not to exceed nine percent of the said employee's compensation reported to PERS for those employees in the Police Unit, Police Management Unit including the Chief of Police, the Police Supervisory Unit, the Fire Unit and Fire Management Unit including the Fire Chief.  
	c. The payment to PERS made by the City on behalf of the affected employee shall not be considered as base salary but shall be considered an employer contribution pursuant to Section 414(h)(2) of the Internal Revenue Code.
	d. Employees are subject to the following retirement provisions as set forth in Table 12. 

	Section 24. .SEVERANCE ALLOWANCE
	a. City Manager may approve severance to exempt executive managers (Department Heads, Assistant City Managers, and the Chief Information Officer) up to one (1) month’s salary for each of service to the City up to a maximum of six (6) months’ salary.

	Section 1.  
	Section 25. RELOCATION ALLOWANCE
	a. City Manager may approve an interest-free loan of up to Ten Thousand Dollars ($10,000.00) for receipted moving, relocation, and temporary housing expenses incurred by exempt executive management members (Department Heads, Assistant City Managers, and the Chief Information Officer) in connection with relocation to the City of Riverside.  Said loan will be completely forgiven by the City after the employee has completed two (2) years of service to the City of Riverside.  Should the executive management employee opt to terminate his/her employment agreement with the City within two (2) years of commencement of his/her employment, the employee shall repay the loan in full within sixty (60) days of termination of his/her employment.

	Section 1.  
	Section 26. INCENTIVE PROGRAM FOR “DIFFICULT TO RECRUIT” POSITIONS
	Administrative Authority
	Incentives
	Job Classifications Eligible for Incentives
	Eligibility for Incentives
	 


	PART I -   
	PART II -  SALARY RESOLUTION
	Section 1. PURPOSE
	Section 1.  
	Section 2. SHORT TITLE
	Section 1.  
	Section 3. THE SALARY PLAN
	Section 1.  
	Section 4. THE CLASSIFICATION PLAN
	Section 5. SALARY DIFFERENTIALS
	a. One Salary Step (5%) Adjustment
	(1) Any Refuse Unit employee (except Solid Waste Collector III) assigned to operate a side loader refuse truck, provided a full shift or full route has been completed.
	(2) Maintenance Worker I regularly assigned to refuse bin repair and maintenance.
	(3) Utilities Electric Power System Dispatcher II regularly assigned to assist in substation control, documentation and training activities.
	(4) Senior Librarian assigned lead responsibility for a special system-wide activity or assignment as designated by the Library Director.
	(5) Park Maintenance Worker II regularly assigned rose garden or bowling green work activities.
	(6) Public Safety Dispatcher regularly assigned to dispatcher training.
	(7) Custodian regularly assigned the responsibility to open City Hall and to coordinate the special set up projects at City Hall.
	(8) Any position designated as a Crew Leader or lead worker and not so indicated in the salary plan.
	(9) Plan Check Engineers assigned the responsibility of checking structural building plans.
	(10) Utility Load Scheduler assigned to perform pre-scheduling duties.
	(11) Any management employee assigned to the working title of Assistant Development Director. 
	(12) Customer Service Supervisor assigned to the working title Senior Customer Service Supervisor, and designated to participate in a six-month on-the-job management training program.
	(13) Air Conditioning Technician assigned to maintain and program the Energy Management System.
	(14) Current employee assigned to the working title of Construction Inspector for the Springs Generation Project.  
	(15) Field Maintenance Worker regularly assigned to serve as Video Specialist.
	(16) Field Maintenance Worker regularly assigned to serve as Pump Station Specialist.
	(17) Fire Safety Inspector I regulation assigned to provide Fire Safety Public education.
	(18) Compensation and Employee Relations Manager or Principal Human Resources Analyst regularly assigned to the working title of Deputy Human Resources Director.
	(19) Police Fleet Maintenance Coordinator, Fleet Management Service Writer, Mechanics, Senior Mechanics, and Fire Equipment Mechanics who obtain and maintain a Master Mechanic certification through the Automotive Excellence (ASE) program.

	b. Two Salary Step (10%) Adjustment
	(1) Library Associate or Librarian regularly assigned as a branch supervisor.
	(2) Recreation Services Coordinators regularly assigned to do Community Outreach.
	(3) Assistant Recreation Coordinators regularly assigned to do Community Outreach.
	(4) Librarian regularly assigned as Access Services Librarian.

	c. Salary Adjustments - Miscellaneous
	(1) A $25 per month salary differential shall be assigned to positions found to possess as a regular assignment the verbal use of a second language or dactylology for public contact, except Management Employees, Confidential Employees, General Unit Employees, and Police Public Safety positions shall receive $75 per month effective March 2, 2001. 
	(2) Any Weekend Crew Supervisor regularly assigned coordination of a department's Weekend Crew Program shall receive an additional 50¢ per hour.
	(3) Employees in the Wastewater Division who hold the titles of Wastewater Plant Operator I, II, or III, and who have obtained a Grade IV and/or Grade V Certification from the State of California, State Water Resources Control Board, shall receive a one-time stipend of $500 for each level obtained above a Grade III.
	(4) Position designated to serve as City Engineer when not the Public Works Director.  
	(5) Water Utility employee, who has completed full State Department of Health Services (DHS) certification requirements stipulated for the positions, will receive a $750 stipend (one time) for each grade (distribution and treatment) received above those requirements. The City will reimburse employees for cost of approved classes and books upon receipt of a passing grade in the course.
	(6) Recreation Services Coordinator regularly assigned to oversee multiple designated community centers and perform community outreach at the centers and in the community shall receive an additional 15%.  

	d. Salary Adjustments - Fire/Fire Management
	(1) Firefighters regularly assigned to fire inspection duties shall receive an additional ten percent (10%).
	(2) Fire Battalion Chief assigned to the working title of Deputy Fire Chief shall receive an additional five percent (5%).
	(3) Each Fire Unit employee who is: a) certified for Emergency Medical Services (EMS) as an Emergency Medical Technician (EMT) 1 by the Riverside County Department of Health; and b) not receiving Paramedic Differential pay under subsections 5 (a) and (b) above, shall receive an additional stipend of two percent (2%) over base pay.
	(4) Employees in the Fire Unit occupying the classification of Fire Engineer and Fire Captain who on their own time perform whatever tasks are necessary to maintain their paramedic certification shall receive a bonus equal to five percent (5%) of their base salary. These individuals also will continue to be eligible to receive the EMT bonus.
	(5) Employees in the Fire Unit eligible to receive the following assignment bonuses (stipends) shall have the bonus (stipend) calculated as a percentage of the base salary paid to an employee in the classification of Firefighter at top step, as follows:
	(6) The City will provide (1) a bonus equal to five percent (5%) of base salary to each Fire Unit employee who has earned a Bachelor’s Degree from an accredited university or college in a job-related area based upon the same criteria used to determine eligibility for tuition reimbursement, provided that all individuals who possess Bachelor’s Degrees at the time the certification program takes effect shall be entitled to the bonus, irrespective of the area of study, and (2) a bonus equal to two and one-half percent (2.5%) of base salary for each of the following levels of achievement attained by an employee, with the maximum aggregate bonuses available to any employee being ten percent (10%) of the employee’s base salary:
	(a) Each of the following certificates issued by the State of California:
	(b) A Fire Science Certificate from an accredited community college or equivalent Associate Degree.

	(7) For employees in the Fire Management Group, the City will provide one (1) stipend equal to five percent (5%) of base salary for each of the following certificates, not to exceed the maximum aggregate of ten percent (10%):
	(a) State of California Fire Marshal/State Board of Fire Services: Fire Chief, Chief Officer, Fire Marshal, Fire Prevention Officer 3, Instructor 3, Investigator 2.
	(b) International Association of Fire Chiefs: Chief Fire Officer Designation (CFOD)
	(c) National Fire Academy: Executive Fire Officer.

	(8) Stipends shall be counted as base pay for the purposes of retirement. Certifications earned shall begin with the pay period following the date of certification.

	e. Salary Adjustments - Police/Police Management
	(1) Each member of RPOA Police Unit regularly assigned as a motorcycle officer or to the METRO Team (Red Team) will receive incentive pay equal to 3% of base salary.  Members assigned to the Collateral Metro (Blue/White Team), METRO Sniper Team or the Hostage Negotiation Team will receive incentive pay equal to 1.5% of base salary.
	(2) Police Captain assigned to the working title of Police Commander shall receive an additional two and one-half percent (2.5%).
	(3) Public Safety positions that are regularly assigned responsibility for canine handling and care shall receive fifteen (15) hours of premium overtime pay per month.
	(4) Sergeants acting as Watch Commander shall receive the full value of top step Lieutenant pay.
	(5) Police Officer assigned as observer or Pilot Trainee in the helicopter aerial patrol program shall receive an additional five percent (5%).
	(6) Police Captain assigned to the working title of Deputy Chief of Police shall receive an additional five percent (5%).
	(7) Any officer/detective who is a certified Explosive Ordinance Technician and is assigned to the Police Department Technical Services Unit working as an Explosive Ordinance Technician shall receive an additional ten percent (10%).
	(8) Police Captain assigned to the working title of Assistant Chief of Police shall receive an additional ten percent (10%).
	(9) POST Certificates
	(a) An amount equal to five percent (5%) of the basic salary of each affected employee in the Police Unit, Police Supervisory Unit and Police Management Unit who holds an Intermediate Certificate of Achievement from the Commission on Peace Officer Standards and Training. Effective September 8, 2006 the amount shall be increased to seven and a half percent (7.5%).
	(b) An amount equal to ten percent (10%) of the basic salary of each affected employee in the Police Unit, Police Supervisory Unit and Police Management Unit who holds an Advanced Certificate of Achievement from the Commission on Peace Officer Standards and Training. Two (2) additional salary steps shall be deemed the equivalent of said 10% increase. Effective September 8, 2006 the amount shall be increased to twelve and a half percent (12.5%).

	(10) Any officer/detective who is regularly assigned as a Traffic Collision Reconstructionist shall receive an additional five percent (5%).
	(11) Each member of the Police Management Unit (RPAA) regularly assigned as a motorcycle Sergeant or to the METRO Team (Red Team) will receive incentive pay equal to 3% of base salary.  Members assigned to the Collateral Metro (Blue/White Team), as a METRO Sniper Sergeant or as a Hostage Negotiation Sergeant will receive incentive pay equal to 1.5% of base salary.

	f. Temporary Upgrade (General/Refuse Units)
	(1) A temporary five percent (5%) increase shall be given to field employees during periods when said employees are assigned by a supervisor to temporarily assume the duties of first level field supervisory employees when such duties primarily involve supervision. 
	(2) A temporary five percent (5%) increase shall be given to all employees in the General Unit other than those in entry level positions, during periods when such employees have been temporarily assigned to a higher level position; which temporary increase shall be effective the beginning of the pay period following the first day of each such assignment, provided, however, that such temporary increase shall not be given in the case of vacation relief.
	(3) A temporary five percent (5%) increase shall be given to a Solid Waste Collector I during periods when said employee temporarily assumes the duties of a Solid Waste Collector II; which temporary increase shall commence on the first day of said temporary duties, provided a full shift or full route has been completed.
	(4) Upon completion of training, regular employees classified as Solid Waste Collectors I and II shall be paid an additional five percent (5%) for a total of ten percent (10%) beginning with the thirteenth (13th) shift and thereafter of temporary assignment to the duties of Solid Waste Collector III.  The twelve shift threshold need only be met once per affected employee to trigger the ten percent (10%) temporary upgrade.

	g. Temporary Upgrade (Public Utilities Field Unit)
	(1) Whenever a Utilities Water System Operator has one or more Utilities Water System Operator(s) on a crew, the senior employee will receive an upgrade premium.
	(2) When ever a Utilities Water Quality Technician (water sampler) is accompanied by an apprentice/trainee and the primary function of the apprentice/trainee is to become familiarized with the City’s water system, then no upgrade premium will be paid.

	h. Temporary Upgrade (Fire Unit)
	i. Temporary Upgrade (Management)
	j. Temporary Upgrade (Executive)
	k. Temporary Upgrade (Police Supervisory Unit)
	(1) A Sergeant actually authorized and assigned by the Watch Commander Lieutenant to assume Watch Commander responsibilities for that portion of the graveyard shift when the Watch Commander is not on duty shall receive an additional $10.00 for each such graveyard shift assignment.  
	(2) Sergeants acting as Watch Commander shall receive the full value of the top step Lieutenant pay.
	(3) Upgrade pay does not apply to Watch Commander short term absences during shift.

	l. Shift Differentials
	(1) Those employees in the General Unit working swing shifts shall be paid an additional $1.50 per hour, and those employees working graveyard shifts and Motorsweeper Operators shall be paid an additional $1.75 per hour effective August, 2006.  Employees shall be eligible for Swing Shift and Graveyard Shift Differential for shifts starting at 11:00 a.m. or later, with the differentials to apply only to those hours actually worked during Swing Shift or Graveyard Shift.
	(2) Sergeants acting as Watch Commander shall receive the full value of the top step Lieutenant pay.
	(3) Upgrade pay does not apply to Watch Commander short term absences during shift.

	m. Shift Differentials
	(1) Those employees in the General Unit working swing shifts shall be paid an additional $1.50 per hour, and those employees working graveyard shifts and Motorsweeper Operators shall be paid an additional $1.75 per hour effective August, 2006.  Employees shall be eligible for Swing Shift and Graveyard Shift Differential for shifts starting at 11:00 a.m. or later, with the differentials to apply only to those hours actually worked during Swing Shift or Graveyard Shift.
	(2) Those employees in the Management Employees Group and the Confidential Employees Group working swing shift shall be paid an additional $1.50 per hour, and those employees in the Management Employees Group and the Confidential Employees Group working graveyard shifts shall be paid an additional $1.75 per hour effective October 17, 2006.
	(3) The following hourly shift differential shall apply to those employees in the Public Utilities Field Unit regularly scheduled to work swing shift and/or regularly scheduled to work graveyard shift;  if seventy-five percent (75%) or more of an employee’s regularly scheduled shift falls within swing (3:00 p.m. to 10:59 p.m.) or graveyard (11:00 p.m. to 6:59 a.m.) hours, then that portion of the shift worked during swing or graveyard shall qualify for the differential: Swing Shift - $1.60, Graveyard Shift - $1.90. Saturday swing shift differential shall be paid between the hours of 7:00 p.m. - 11:00 p.m. Sunday graveyard differential shall be paid between the hours of 11:00 p.m. Saturday to 7:00 a.m. on Monday. Overtime compensation shall be based upon the shift differential, if any, applicable during the overtime ours actually worked; except that shift differential shall be excluded from the regular rate of pay for the purpose of computing overtime at the double-time rate.
	(4) Utility Load Schedulers assigned to twelve (12)  hour shifts shall be paid the regular shift pay differential paid to employees in the Management Employees Group for actual time worked during each shift according to the following schedule:  For time worked between the hours of 4:00 p.m. and 12:00 midnight, the swing shift differential shall apply; and for time worked between the hours of midnight and 8:00 a.m., the graveyard differential shall apply.  All other hours worked within a normally scheduled shift shall be at the regular rate with no differential pay. 
	(5) Non-probationary Police Officers with five (5) or more years of service as a Police Officer who are regularly assigned to Watch #1, shall receive additional compensation in the amount of $24.00 per shift; and Non-probationary Police Officers with five (5) or more years of service as a Police Officer who are regularly assigned to Watch #3, shall receive additional compensation in the amount of $18.00 per shift. 
	(6) Non-probationary Police Patrol Sergeants who are regularly assigned to Watch #1, shall receive additional compensation in the amount of $30.00 per shift; and non-probationary Police Patrol Sergeants who are regularly assigned to Watch #3, shall receive additional compensation in the amount of $22.50 per shift.  Assignments to Watches shall under no circumstances be considered “special assignments.”  Shift differential applies only to employees designated as Patrol Sergeants.

	n. Miscellaneous
	(1) The top step of the salary range of any management classification shall be a minimum of two steps (approximately ten percent) above the top step of the closest subordinate classification, with the exception of those management classifications supervising specialized classifications which are highly compensated due to labor market conditions. Subordinate classification shall be defined as any position classification in which there are employees who are supervised by the management employee.
	(2) "Y" rated employees shall receive no increase in salary unless the maximum salary established by this resolution for their classifications exceeds the amount of their "Y" rate.
	(3) A Trainee position may be established for any class in the system with a salary range starting fifteen percent (15%) (three steps) below the first step of the regular position and ending five percent (5%) (one step) below the first step of the regular position.
	(4) After investigation and approval by the City Manager, an increase of up to 15% above the top step of the current salary range may be granted to recruit or retain highly qualified employees for the City of Riverside.

	o. Intermittent Differentials
	(1) Field Maintenance Worker who retains and possesses a Class "A" Drivers License but only during the actual working time when the employee is required to utilize the Class "A" Drivers License.
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